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7:1E-7.1  Procedure for making a claim

(a) Any person required to submit information to the Department under this chapter, or
allow the Department to obtain such information, which such person believes in good faith to
constitute confidential information, may assert a confidentiality claim by following the
procedures set forth in this subchapter.

(b) A claimant shall submit to the Department (at the address provided in N.J.A.C. 7:1E-
7.3) a confidential copy and, upon the Department's request, a preliminary public copy of any
record containing assertedly confidential information.  The preliminary public copy shall carry a
notation stating that confidential information has been deleted.  The Department may disclose the
preliminary public copy to any person, without restriction or limitation.

(c) The claimant shall label the first page of the confidential copy "CONFIDENTIAL
COPY."  At the top of each page of the confidential copy, which page contains information that
the claimant asserts is confidential information, the claimant shall place a boldface heading
reading "CONFIDENTIAL".  The claimant shall clearly underscore or highlight all information
in the confidential copy which the claimant asserts to be confidential, in a manner which shall be
clearly visible on photocopies of the confidential copy.

(d) The claimant shall seal the confidential copy in an envelope displaying the word
"CONFIDENTIAL" in bold type or stamp on both sides.  This envelope shall be enclosed in
another envelope for transmittal to the Department.  The outer envelope shall bear no markings
indicating the confidential nature of the contents.
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(e) The claimant shall send the package containing the confidential copy to the
Department by certified mail, return receipt requested, or by other means providing a receipt for
delivery.

(f) The claimant shall include in the package a written designation of a person to receive
notices pursuant to N.J.A.C. 7:1E-7.2.

7:1E-7.2 Designation by claimant of an addressee for notices and inquiries

A claimant shall designate a person as the proper addressee of communications from the
Department under N.J.A.C. 7:1E-7, 8, 9 and 10.  To designate such a person, the claimant shall
submit the following information to the Department in writing: the name and address of the
claimant; the name, address, and telephone number of the designated person; and a request that
all Department inquiries and communications (oral and written), including without limitation the
inquiries and notices listed in N.J.A.C. 7:1E-7.3(a), be directed to the designee.

7:1E-7.3  Correspondence, inquiries and notices

(a) The Department shall direct all correspondence, inquiries and notices to the person
designated by the claimant pursuant to N.J.A.C. 7:1E-7.2, including without limitation the
following:

1. Notices requesting substantiation of claims, under N.J.A.C. 7:1E-8.2(a)1ii;

2. Notices of denial of confidentiality claims and proposed disclosure of
information, under N.J.A.C. 7:1E-8.5(a)1;

3. Notices concerning shortened comment and/or waiting periods under N.J.A.C.
7:1E-9.3(a);

4. Notices of disclosure under N.J.A.C. 7:1E-9.4; and

5. Notices of proposed use of confidential information in administrative
proceedings, under N.J.A.C. 7:1E-9.7.

(b) A claimant shall direct all correspondence, inquiries, notices and submissions
concerning confidentiality claims under this chapter to the Department at the following address:

Bureau of Discharge Prevention
New Jersey Department of Environmental Protection
P.O. Box 424
Trenton, New Jersey 08625-0424


